Career Road Map – Part 5

Employment Tools and Corporate Research


Activity 5.6  Employment Tools 

Our Career Jump Start class will assist you in truly mastering the job competition skills listed below.   We highly recommend you take Career Jump Start in order to master all of these skills.

Check off those you have completed and complete those that you have not.  By enrolling in the Career Jump Start course, you will have the opportunity to complete all of the employment tools listed below.

	
	Training on completing a job application accurately.

	
	Training on answering job interview questions correctly. 

	
	Training on how to call for an interview.

	
	Training on how to dress for an interview.

	
	Training on how to introduce yourself to the employer.  Body Language.

	
	The new resume format.

	
	Electronic resume for Internet posting.

	
	Brochure Resume  

	
	Power Point Resume

	
	List of References

	
	Fax Cover Sheet

	
	Cover Letter (letter of Application)

	
	Thank You Letter

	
	Training on how to look for employment using the Internet.

	
	Negotiation skills.

	
	Supervisory skills.

	
	Leadership skills.
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CAREER DESTINATION:

	My Career Cluster/Major:
	

	The jobs I will be trained for after graduation are:


	

	3 Long Island employers who would hire me after graduation are:
	


CAREER SATISFACTION:

Evaluate the effort you have extended for this unit:
1 = Strongly disagree.
2 = Disagree.
3 = Agree
4 = Strongly agree

	Career Activity
	1
	2
	3
	4

	I have equipped myself with the necessary employment tools for jump-starting my career.  
	
	
	
	

	I am aware of the industry I am most interested in pursuing my chosen career.


	
	
	
	

	I am aware of three Long Island corporations who will hire me in my chosen career field.
	
	
	
	

	I am aware of the use of the Internet in corporate research and finding employment opportunities. 
	
	
	
	

	I am aware of the salary levels for my chosen career field.


	
	
	
	

	I am aware the appropriate Long Island professional networking associations that will help me move up the career ladder.


	
	
	
	


CAREER SATISFACTION FOR ALL UNITS 1 - 5:

Evaluate the effort you have extended for this unit and the others that you have completed:

1 = Strongly disagree.
2 = Disagree.
3 = Agree
4 = Strongly agree

	Career Activity
	1
	2
	3
	4

	I have assessed my high school educational foundation and have a plan of action as to how to build upon this foundation.


	
	
	
	

	I understand my interests, abilities, personality traits, and values and can apply them to appropriate career fields.


	
	
	
	

	I have researched the career field, which matches my interests, abilities, personality traits and values and I am satisfied (comfortable) with my career choice.


	
	
	
	

	I have shadowed one or more individuals in the career field of interest and feel confident that this is one of my career opportunities.


	
	
	
	

	I have researched my post-secondary educational options and am satisfied with the plan of action I will pursue.


	
	
	
	

	I have equipped my self with the appropriate employment tools necessary to obtain future employment.


	
	
	
	

	I have researched Long Island corporations and have been able to identify future corporate contacts.


	
	
	
	

	I will no longer have to answer the question “What will you do after graduation?” with the answer “I don’t know.”


	
	
	
	

	I would recommend this course to another student.
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