Career Plan Template 


CAREER ROAD MAP – Part 1

Building Your Academic Foundation
	William Gates
	(516)361-3333

	100 Success Avenue
	Wgates@microsoft.com

	Smithtown, NY 11787
	12th Grade

	Created Plan on February 1, 2000
	Updated Plan on:   September 10, 2000


	
	CAREER PLANNING ACTIVITIES 

	COMPLETION DATE
	RESULTS/OUTCOMES

Career Destination Activity Sheets 

	
	1.1   Foundation Courses I should take before I graduate are:

English:

Math:

Science:

Social Studies:



	
	1.2    Enrichment or Exploration Courses I have taken are:

Business:

Technology:

Art/Communications:

Family and Consumer Sciences:

Health:

Music:

Foreign Language:

The Enrichment or Exploration Courses I should take before I graduate are:

Business:

Technology:

Art/Communications:

Health:

Music:

Foreign Language:




	
	LEADERSHIP/TEAM WORK:  Learning to work and lead others.

	
	1.3  Clubs

I am currently an active member of:

I need to become an active member of:



	
	1.4 Teams

I am currently an active member of:

I need to become an active member of:



	
	1.5 The Awards/Honors I have received are:



	 
	PASSIONS:  SPECIAL PROJECTS/INTERESTS

What activities make me excited?

	
	1.6 The Academic reports I have completed are:



	
	1.7 The School projects I have been involved in are:



	
	1.8 The Community Projects I have been involved in are:



	
	1.9 The Special Collections and Hobbies I have are:




	
	1.10 Career Fairs – I learned the following from this career fair:



	
	1.11  Career Guest Speakers  - I learned the following from this speaker:


	
	1.12 Field trips – I learned the following from this field trip:




END OF BUILDING YOUR ACADEMIC FOUNDATION

Self-Assessment – Who Am I?

	COMPLETION DATE
	RESULTS/OUTCOMES

Career Destination Activity Sheets 

	
	2.2  My Holland Career test results indicate that I should seek:  (check 3)
HOLLAND CODE:  

Career Cluster

Description

Artistic

People who have artistic, innovating or intuition abilities and like to work in unstructured situations using their imagination and creativity.
Enterprising

People who like to work with people, influencing, persuading, performing, leading or managing for organizational goals or economic gain.
Conventional

People who like to work with data, have clerical or numerical ability, carry out tasks in detail or follow through on others' instructions.
Realistic

People who have athletic or mechanical ability, prefer to work with objects, machines, tools, plants or animals, or to be outdoors.
Social

People who like to work with people to enlighten, inform, help, train, or cure them, or are skilled with words.
Investigative

People who like to observe, learn, investigate, analyze, evaluate or solve problems.
 

	
	2.2   My Birkman Personality Test results:  Check appropriate box.

Red – build, organize, see finished product, solve problem, and work through people.
Blue – Plan activities, deal with abstraction, think of new approaches, innovate, work with ideas.
Green – Sell and promote, persuade, motivate people, counsel or teach, work with people.

Yellow – Schedule activities, do detailed work, keep close control, work with numbers, work with systems.



	
	2.3  Am I a People? Data? Things? Person.  Number your first, second and third choices.
People

Data (information)

Things (Technology)

 

	
	2.4   From my guidance counselor’s records, my top 3 DAT Test – Differential Aptitude Test scores are:  (check 3)

APTITUDE

CAREER MAJOR

Verbal Reasoning

Arts, Communications, Humanities

Numerical Reasoning

Engineering, Industrial Technology, Finance

Mechanical Reasoning

Engineering, Industrial Technology

Spelling

Business, Communications

Abstract Reasoning

Health, Humanities, Business

Perceptual  

Health, Business, Humanities

Spatial Relations

Engineering, Industrial Technology, Arts

Language Usage

Business, Human Services



	
	 2.5  My College Board interest survey results:  

Insert your numerical scores.
Artistic - Creative expression of feelings or ideas.
Scientific - discovering, collecting, analyzing information about the natural world.
Plants and Animals - outdoor activities usually involving plants and animals.
Protective - use of authority to protect people and property.
Mechanical - using machines, hand tools or techniques.
Industrial - repetitive and specific activities in a factory setting. 
Business detail - activities requiring attention to detail, primarily in office settings.
Selling - using personal persuasion and sales and promotion techniques to sell products or services.
Accommodating - providing services to others, often on a one-to-one basis.
Humanitarian - helping others with mental, spiritual, social, physical, or vocational needs.
Leading-influencing - guiding actions of others, requiring high level of verbal abilities.
Physical performing - activities performed before an audience
Specific Job Titles for highest scores:



	
	2.6  My Life style values include: 

List your top three values.



	
	2.7   Personality Traits:  List your top five personality traits.



	
	2.8  Bridges – Career Explorer on the Internet 

My career test results from the Bridges activity indicate the following job titles are appropriate for me:



	
	2.9  Linking Assessment Tests and Career Majors - Summary of your self-assessment tests.  Use this information to complete your career destination chart before going on to Career Research.




END OF SELF-ASSESSMENT

Career Research- What Are My Career Options?

CAREER DESTINATION:

Note:  As you complete the career plan activities you will be able to answer these career destination questions.

	The career major I am most interest in is:


	

	The specific job titles in this major I am interested in are:


	


	COMPLETION DATE
	RESULTS/OUTCOMES

Career Destination Activity Sheets 

	
	3.1 Career Major Research Project – complete in-depth study on specific career field.  Place your finished report in your career portfolio.  The career major you selected was:


	
	3.2  Specific Job Tile Research Project using Bridges Career Explorer.  Place your finished report in your career portfolio.  The job title you selected was:



	
	3.3  Specific Job Tile Research Project using the Princeton Review Career Program.  Place your finished report in your career portfolio.  The job title you selected was:


	
	3.4   Shadowing – one day visit

(Name of Corporation, Street, City, State Zip. Telephone. Name of individual you shadowed.  What did you see or experience:)


	
	3.5   Internships – 10+ hours, non-paid 

(Volunteer title, Name of Corporation, Street, City, State Zip. Telephone.  Time period.  Duties include:)


	
	3.6 Work Experience

(Job title, Name of Corporation, Street, City, State Zip, Telephone.  Time period.  Duties include:)  



	
	3.7 Volunteering

(Volunteer title, Name of Corporation, Street, City, State Zip. Telephone.  Time period.  Duties include:)


	
	2.11   Information Interview  (Interviewee’s name,  title, Name of Corporation, Street, City, State Zip. Telephone.  Findings:)



END OF CAREER RESEARCH

Post Secondary Education and Training

	
	4.1   Choosing a 2-year college major.  The two college majors I would be interested in are:



	
	4.2   Choosing a 4-year college major.  The two college majors I would be interested in are:



	
	4.3   What Can I Do With This Major?  

Three things I can do now in school to achieve my career goal are:



	
	4.4 Choosing a post secondary institution.  The three colleges that I am interested in applying to are:



	
	4.5  College Application Process

	
	TASKS

	
	Prepare to take SAT’s or ACT’s.

	
	Take SAT’s or ACT’s.

	
	Visit college campuses.

	
	Complete college applications.

	
	Write college essay.  

	
	Ask teachers for letters of recommendations

	
	Mail college applications



	
	4.6  Armed Services Option  The armed services division that would best meet my career goals is:

       My “MOS” would be:  


CAREER DESTINATION:

Note:  As you complete the career plan activities you will be able to answer these career destination questions.

	My career major is:


	

	The colleges I wish to apply to are:


	


END OF POST-SECONDARY EDUCATION AND TRAINING

Employment Tools and Corporate Research

	COMPLETION DATE
	RESULTS/OUTCOMES

Career Destination Activity Sheets 

	
	Employment Tools

	
	5.1   I have completed the following activities:

Training on completing a job application accurately.

Training on answering job interview questions correctly. 

Training on how to call for an interview.

Training on how to dress for an interview.

Training on how to introduce yourself to the employer.  Body Language.

Resume 

Brochure Resume

Power Point Resume

List of References

Fax Cover Sheet

Cover Letter (letter of Application)

Thank You Letter

Training on how to look for employment using the Internet.

Electronic resume for Internet posting.

 


	
	Corporate Research – Who Will Hire Me?

	
	5.2    The industry I would like to start my career in is:



	
	5.3  Corporate Research – for full time permanent employment.

Corporation #1

URL address:

Location:

Contact Person:

Job Titles:

Size

Telephone:

Fax:

Email:

Corporation #2

URL address:

Location:

Contact Person:

Job Titles:

Size

Telephone:

Fax:

Email:

Corporation #3

URL address:

Location:

Contact Person:

Job Titles:

Size

Telephone:

Fax:

Email:



	
	5.4 The 3 career related employment opportunities I found in the “Help Wanted” Ads are:



	
	5.5  The best 3 job databases to use for my career field are:



	
	5.6    The Salary range for my career field is:

Express salary in yearly figures.

JOB TITLE

Beginning Salary

Middle (Age 35)

High(Age 40+)



	 
	5.7   The Long Island professional associations I could join to make networking contacts, have access to job databanks and increase my knowledge in this career field are:



CAREER DESTINATION:

	My Career Cluster/Major:
	

	The jobs I will be trained for after graduation are:


	

	3 Long Island employers who would hire me after graduation are:
	


CAREER SATISFACTION FOR ALL UNITS 1 - 5:

Evaluate the effort you have extended for this unit and the others that you have completed:

1 = Strongly disagree.
2 = Disagree.
3 = Agree
4 = Strongly agree

	Career Activity
	1
	2
	3
	4

	I understand my interests, abilities, personality traits, and values and can apply them to appropriate career fields.
	
	
	
	

	I have researched the career field, which matches my interests, abilities, personality traits and values and am satisfied (comfortable) with my career choice.
	
	
	
	

	I have assessed my high school educational foundation and have a plan of action as to how to build upon this foundation.
	
	
	
	

	I have researched my post-secondary educational options and am satisfied with the plan of action I will pursue. 
	
	
	
	

	I have equipped my self with the appropriate employment tools necessary to obtain future employment.
	
	
	
	

	I have researched Long Island corporations and have been able to identify future corporate contacts.
	
	
	
	

	I will no longer have to answer the question “What will you do after graduation?” with the answer “I don’t know.”
	
	
	
	

	I would recommend this course to another student.
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