Smithtown High School

Career Planning Course


SHADOWING QUESTIONS

	Career or job requirements....


	

	· How did you train for your job?  What are the education requirements?

· 
	

	· Did you take any courses in high school that helped you in this career? 

· 
	

	· What was your college major?

· 
	

	· How did you pay for college?  Did you get a scholarship or did you pay for college yourself?

· 
	

	· Could you train for this job in the armed services?


	

	About the job .............


	

	· What is a typical day like on your job?  
	

	· What do you like best about your job?

· 
	

	· What do you like least?  What would you change if you could?

· 
	

	· What hours do you work?  Is there much overtime?  Do you have to work on weekends or nights?

· 
	

	· How much time is spent working with people? Data?  Equipment?  Ideas?

· 
	

	· What type of equipment or technology do you use in your position?

· 
	

	· How do you use a computer in this position?

· 
	

	· What is a typical salary in your profession?

· 
	

	· What other people do you work with or communicate with on a daily basis?

· 
	

	· How are writing and reading skills used in this job?
	

	· What would you say is the key to getting along with co-workers, boss or clients on the job?

· 
	

	· Is there travel involved in your position?

· 
	

	· Do you need to know a foreign language for this career?

· 
	

	· How do you contribute to the profit made by the company?

· 
	

	· What contribution do you make to the community?

· 
	

	· What are you most proud of professionally?

· 
	

	· What is the outlook for the future for this industry?  Is this industry growing?  

· 
	

	· Will the job you have exist ten years from now?

· 
	

	About the corporation........


	

	· What product or service does this company produce?

· 
	

	· How many employees are at this site?

· 
	

	· Are there other corporate sites?

· 
	

	· Can you transfer to other sites?

· 
	

	· Is the corporation owned privately or publicly?

· 
	

	· How many departments or divisions are in the company? (Organizational Chart)

· 
	

	· In which department do young high school or college graduates begin their career?

· 
	

	· What other jobs are available in your company beside your own particular job?

· 
	

	· How many times a year are you evaluated on performance?  What does the evaluation form look like?

· 
	

	· How much annual leave and sick leave does a new worker get a year?

· 
	

	· Does the job have health insurance? Life insurance?  Retirement benefits?

· 
	

	· Does your company offer to pay for an employee’s continued education?

· 
	

	· Who are your competitors?

· 
	

	Getting the job.................


	

	· What would be your advice to a high school student wanting to obtain a job in this field?

· 
	

	· How can I make myself stand out from the many people interviewed?

· 
	

	· What should I NOT do in an interview?

· 
	

	· What is the best way to follow up on an interview?

· 
	

	· What if I have no previous experience?  How do I make my skills look good?

· 
	

	· Would you evaluate/critique my resume.

· 
	

	· May I see your job application.


	

	Career Advice.........


	

	· Who or what inspired you to pursue your career?

· 
	

	· How did you get started?

· 
	

	· Were there many barriers or setbacks?  If so how did you overcome them?

· 
	

	· Did your family or friends help you along the way?  How?

· 
	

	· Did you have a career mentor to help you with your career success?

· 
	

	· How did you feel when you got your first job?  Were you scared?  Were you under pressure?

· 
	

	· Did you ever play sports in school?  Did this affect your future in any way?

· 
	

	· As you progressed in your career, is there anything you feel now that you might have done differently?

· 
	

	· What is an entry level position in your field?  How can you move up from it?

· 
	

	· Did you ever get a promotion, and if so, how did you get it?

· 
	

	· What advice would you give to a student before he or she starts college?

· 
	

	· In what ways does your career affect the kind of life you live?

· 
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