Accountable Annie

WHAT I HAVE TO OFFER YOUR COMPANY for the position as an accounting intern.  

· Knowledge of the accounting cycle, functions and terminology.

· Ability to complete all assignments with accuracy and efficiency.

· Ability to use accounting software to input and extract data.
ANITA JARB


WHAT I HAVE TO OFFER YOUR COMPANY for the position as an office assistant.   

· Marketable computer skills. 

· Vocabulary and knowledge of business systems.
· Organizational and communication skills.
Artie Architect

What I have to offer your company for the position as an assistant in an architect’s office.

· Understanding of architectural terminology and procedures.

· Ability to use various sources for research purposes.

· Ability to communicate ideas and analyze client’s needs.
Charles X. Cisco


WHAT I HAVE TO OFFER YOUR COMPANY for the position as a computer technician.   

· Knowledge of software applications and programming.

· Ability to install and repair hardware issues.

· Knowledge of networking systems.

Marty Marketable


WHAT I HAVE TO OFFER YOUR COMPANY for the position as a marketing, advertising, public relations intern.  

· Understanding of marketing terminology and procedures.

· Ability to find and use data for research purposes.

· Ability to communicate ideas and persuade clients or customers.
William WallStreet II


WHAT I HAVE TO OFFER YOUR COMPANY for the position as a finance intern.  

· Strong computer skills.

· Critical thinking skills for research purposes.

· Accurate and detailed oriented work habits.
