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  ARE YOU WORKFORCE READY?
Conduct your own self-evaluation to see if you are ready for a career in the competitive, global workforce.   Assign 5 points to each question if the statement is completely true, 3 points if the statement is partially true, 0 points if you the statement is untrue. 
	POINTS
	21st Century Skills for a Competitive Workforce

	
	1.  You achieve a grade of 80 (B) or better in all your academic courses such as math, science, social studies, and English?

	
	2.  You achieve a grade of 80 (B) or better in all your Career and Technical Education courses such as Business, Technology, Family Consumer Science and the trades?

	
	3.  You have created a career plan which consists of your analysis of your interests and abilities which directs you to the appropriate career choices for your strengths?  (For assistance see either a guidance counselor or a business teacher.)

	
	4.  You have completed two of these three activities before graduation:  A shadowing experience, a volunteer experience, an internship and/or a supervised paid work experience.  (For assistance see your school’s work experience coordinator.)

	
	5.  You participate in school clubs, sports or other organizations in which you are developing your communication and team playing skills?

	
	6.  You possess an updated resume of all your latest accomplishments?  (For assistance see either a work experience coordinator or a business teacher.)

	
	7.  You can identify activities in your life in or out of the classroom in which you have developed the following skills:  critical thinking, problem-solving, use of resources and technology.  (For assistance see your any of your classroom teachers.)

	
	8. Your computer skills are very desirable by employers because you can do all of the following:  (Assign 1 point for each task you can complete.  Total of five points.)

a. Using a word processing program, create a memo or business letter using the correct         

      business format, spelling grammar, punctuation and capitalization..

b. Using a spreadsheet program such as Microsoft Excel you can:

            Design and enter data in to the spreadsheet.

            Create column headings, headers, footers, and page numbers.

            Sort data and create a graph or pie chart using data.

            Use basic mathematic formulas for data manipulation.            

c. Using presentation software, create multi-media presentations using appropriate themes,           

      font styles and sizes, graphics.

             d.   Create flyers, brochures and other types of marketing documents via desktop publishing.

             e.   Create and send email communications, attach files, create new folders and write action   

                   rules for filing of email, and create mail distribution lists



	
	9. You can speak and read a language other than English?

	
	10.  You possess a “global awareness and sensitivity” as you are knowledgeable of other cultures’ history, politics, religion and values?  (For assistance see your social studies or foreign language teachers.)


________ TOTAL POINTS
SCALE:

45+ Points

Congratulations.  You are Workforce Ready!  Go out and find that dream career.

40 - 44 Points

Good work.  You need to develop a few more skills and knowledge to compete in the global 



workforce.

39 or less Points
You need to develop many more skills and knowledge to compete with your age group for those 



beginning careers after high school or college.  
You need to enroll in more courses, achieve 



higher grades, participate in in-school and out-of-school activities, create a career plan, develop 



your computer skills, take a second language and become more aware of all the nations of the 



world as you will be competing for careers with young people from all continents.
